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MMoonnttaannaa  PPuubblliicc  SSaaffeettyy  OOffffiicceerr  SSttaannddaarrddss  &&  TTrraaiinniinngg  CCoouunncciill  
  
  22226600  SSiieerrrraa  RRooaadd  EEaasstt        PPhhoonnee::  ((440066))  444444--99997755  
  HHeelleennaa,,  MMTT  5599660022          FFaaxx::  ((440066))  444444--99997788  
 
 

AAPPPPLLIICCAATTIIOONN  FFOORR  PPOOSSTT  CCRREEDDIITT  
FFOORR  OOUUTT--OOFF--SSTTAATTEE  AANNDD  OOTTHHEERR  CCOOUURRSSEESS  

 
 
Applicant Name   

Phone  

POST ID Number  Date of Birth  
Agency  
 
 
Name of Course  
Length of Course (hours)  Organization Sponsoring Course  
Location of Course  
 

 
Self-Instructional Course (Test Must be Proctored) 
 
Proctor Name  Phone  
Proctor Signature  
Proctor Pre-approved □ Yes    □ No Date Approved  
Resume of Proctor/Monitor Attached □ Yes    □ On File (Facility Trainers) 
 
Date of Course Begin Date  End Date  
Length of Course (hours)  
Course Outline     
 
 
 
Signature of Applicant  Date 

 

 
 
Signature of Supervisor  Date  

 
 

You must mail the completed form, with all of the following information attached,  
to POST at the address above within 180 days of class completion:  

 
● a copy of the course certificate of completion 
● course outline 
● instructor biographies 
● study guide or course syllabus for self-instructional study 

 
See page 2 for Instructions 
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Instructions for Application for POST Credit for Out-of-State and Other Courses 
 
 
Use this form when you attend out-of-state training, complete an online course or attend training that may 
not have been POST-approved. 
 
Under the new POST policy on acceptance of training for POST credit, you may now submit military, 
college and other courses for credit.   
 
In addition to this form, you must also write a short description of how the course you completed relates to 
your work as a Montana Public Safety Officer.  POST no longer adjusts hours for college degrees.  Rather, 
individual course work is evaluated and, as with military and other courses, you must submit a written 
description of how each class relates to your work as an Officer. 
 
College courses are credited using the following formula:  

• 6 hours for every college quarter hour  
• 10 hours for every college semester hour 

 
If you attend a course, conference, etc. that does not award a completion certificate, you must provide 
alternative documentation of your attendance and completion. 
 
For this form, a “proctor” is a training supervisor or staff supervisor such as a sergeant or above, who 
oversees the testing of the course you completed. 
 
Self-study courses such as those from “American Corrections Association” or the “Backup Corporation” 
DVD classes are not awarded POST credit unless the testing is proctored. 
 
Incomplete or unsigned applications may not be considered for approval. 
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